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Government Business presented to Parliament

1. Bills

2. Subordinate Laws such as Orders / Regulations /Directives/ Rules 

3. Direct Motions / Resolutions

4. Supplementary Estimates

5. Releasing of additional provisions under the Supplementary Support 

Services and Emergency Requirement Liability  Project

(Section 6(1) of the Appropriation Act of the relevant year)

6. Agreements and Conventions entered into by Sri Lanka with foreign 

Governments

7. Reports



Only a Minister can present 
the Government Business to Parliament
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To present or approve Government Business, 
the Minister should submit a letter through the 

Leader of the House of Parliament to the Speaker.
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When submitting that letter;

a. Special Spending Units – Under the Hon. Prime Minister’s signature

b. Ministries , Departments and Statutory Bodies 

– Under the respective Cabinet Minister’s Signature

c. In the event the Minister is not a member of the Cabinet 

– Under the Non-Cabinet Minister’s signature

   Gazette No. 2355/09  dated 23.10.2023

 Gazette No. 2329/44  dated 27.04.2023

d. In a situation where there is an Acting Minister appointed 

–  Copy of the Credentials, with the covering letter signed by the respective Minister

https://documents.gov.lk/view/extra-gazettes/2023/10/2355-09_E.pdf
https://documents.gov.lk/view/extra-gazettes/2023/4/2329-44_E.pdf


Common errors in the Minister’s covering letter.

a. Sending the documents without the covering letter

b. Covering letter signed by any other officer other than the Ministers’ 

concern

c. Covering letter under the Hon. Prime Ministers’ signature for the 

Ministries coming under the President

d. Contents of the covering letter
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New covering letter under the new Minister’s signature is required  
If the documents have already been handed over to the OLHP at 
the following occasions;

a. Dissolution

b. Prorogation

c. Minister’s resignation or is replacement

d. Change of the Ministry 
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All Government Business should be presented to Parliament 

in all three languages
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Bills & Reports

Sectoral Oversight 
Committee (SOC)

Gazettes

Ministerial 
Consultative 

(MCC)

Money related 
matters

Comm. On Public 
Finance

(CoPF)

Committee Consideration 



1. Bills

▪   Urgent Bills
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▪   Ordinary Bills



Process of preparation

AG examines the 
Constitutionality 

of the Bill 

Bill 
is drafted by 

the Legal Draftsman 

Referred 
to the Legal 
Draftsman

Referred to 
the AG

Bill is 
prepared 

by the 
Ministry 

2

3
4

5

6

Bill is referred to 
Parliament

Bill is referred 
to the Cabinet 
with AG’s 
Certificate
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Approved Bill is sent 
back to the Ministry
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12

Before a Bill comes to Parliament ………….

7A

If requires the 
Bill is returned to 
the Ministry with 

amendments

CERTIFICATE 
is issued7B

Cabinet 
approves 
the Bill

10

Bill is complete

8

1

Drafted Bill 
is returned 
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Article 78 of the Constitution;

▪ First Reading of the Bill
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Article 121(1) of the Constitution and Standing Order 55(2)(a);

▪    Challenging the Bill before the Supreme Court



Required documents for Submitting a Bill to Parliament

a. Gazette Supplement of the Bill 
– Sinhala - 360  Copies   /   Tamil - 120 Copies /  English - 340 Copies

b. Cabinet Memorandum and Cabinet Decision
– 3 copies

c. Certificate/Opinion from the Attorney General
– 3 copies

d. Observations from any other relevant Minister
– 3 copies

e. If the Attorney General has indicated that there are amendments to the 
proposed Bill;  A letter signed by the Secretary to the Ministry that the 
amendments have been incorporated

f. Background Note 
– Sinhala - 160 copies / Tamil - 35 copies /  English - 35 copies
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Important  Note:

▪ The short title of the Bill should be same in all the following documents:

• Gazette Supplement

• Cabinet Memorandum

• Cabinet Decision

• Attorney Generals’ Clearance

▪ The L.D.-O. number of the Bill must be the same in all languages

▪ The relevant L.D.-O. number of the Bill should be mentioned in the 

Attorney General’s clearance.
13
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Committee stage
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Supreme 
Court

SOC or the 
Committee 
on Public 
Finance

A Minister or 
a Member of 
Parliament

Ministry



Required documents at the Committee Stage
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a. Covering Letter

b. Cabinet Memorandum and Cabinet Decision

– 3 copies

c. Attorney General’s Clearance

– 3 copies

d. Proposed Amendments

– Copies in Sinhala and English (300),  Tamil (100)   



2. Gazette Notification

▪  Subordinate Laws such as Orders/ Regulations /Directives/ Rules
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According to the provisions of the Law ;
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▪ Approval / Tabling after publication in the Gazette
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▪ Publication in the Gazette after approval



The process of tabling or approving the gazette notification

Table Presentation 
only

Approval Presentation
Comm. 

Consideration
Comm. 

approval

Debate/

without debate



Time period for Approval
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No specific time period for approval

* Ex: Motor Traffic Act

Should be approved with in a specific time after being presented 

* Ex: Excise (Special Provisions) Act

Should be submitted to Parliament within a specific period of time

* Ex: Import and Export Control Act

Should be published in the Gazette after approval

*Ex: Tea Control Act



Time period for Tabling

Specific time period for tabling

* Ex: Appropriation Act

NO specific period for tabling

*Ex: The Universities Act
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Common issues;

a. Formulation of Orders/Rules/Regulations in accordance with the 

provisions of the relevant law

b. Language-related issues

c. Requirement to submit within the timeframe
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Non compliance with the time frame given in the Law

• Gazette Num & Date 2319/36 - 2023.02.14

• According to the Act, date for approval  - 2023.05.14

• Received to OLHP  - 2023.08.03
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Act:

“It must be submitted for the approval of Parliament within 
three months after publication in the Gazette”
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Act:

“Every regulation made by the Minister shall be brought before Parliament within 
a period of one month from the date of the publication of that regulation”



• Gazette Num & Date 2424/42 - 2025.01.31

• According to the Act, date for approval   - 2025.05.31

• Received to OLHP  - 2025.04.30

• Presentation on Parliament  - 2025.05.08

• Approved date  - 2025.05.20

(only 8 working days for comm. Consideration and approval)
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Required documents for Submitting a Gazette  to Parliament
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for Tabling

a. Gazette Notification

– 320 copies

b. Cabinet Memorandum and Cabinet Decision

– 3 copies
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a. Gazette Notification

– 320 copies

b. Cabinet Memorandum and Cabinet Decision

– 3 copies

c. Motion

– 3 copies

d. Background Note

– Sinhala - 160 copies  /  Tamil -  35 copies  /  English - 35 copies

for Approval



Motion
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ය ෝජනාව 

…(1)… අමාත්‍යතුමා, …(2)… පනත්‍  ටයේ නි ම , - …(3)… අංක …(4) …  දරන …(5) … පනයේ …(6)… වගන්ති  ටයේ

…(7)… සම්බන්තධය න්ත …(8)… අමාත්‍යවර ා විසින්ත සාදන ලදුව, …(9)… දිනැි අංක …(10)… දරන අි විය ේෂ ගැසට්

පත්‍රයේ පළ කරනු ලැබ, …(11)… දින ඉදිරිපේ කරන ලද නි ම අනුමත්‍ කළ යුතු  .

பிரேேணை

...(1)... அணைச்சர்,- ...(2)... சட்டத்தின் கீழ் கட்டணை, - ...(3)... ஆம் ஆண்டின்.... (4)....... ஆம் இலக்க ...(5)... சட்டத்தின் ...(6)... ஆம்

பிரிவின் கீழ் ...(7)... ததரடர்பில் ....(8)... அணைச்சேரல் ஆக்கப்பட்டு, ...(9)... ஆம் திகதிய ....(10)...ஆம் இலக்க அதிவிரசட வர்த்தைரனப்

பத்திரிணகயில் பிேசுரிக்கப்பட்டதும், ....(11)...ஆம் திகதி சைர்ப்பிக்கப்பட்டதுைரன கட்டணைஅங்கீகரிக்கப்படுைரக.

Motion

…(1)… Minister, - Order under the …(2)... Act, - That the Order made by the Minister of …(8)... under Section …(6)... of the 

…(5)... Act, No. …(4)... of …(3)... relating to …(7)... and published in the Gazette Extraordinary No. …(10)... of …(9)... ,which 

was presented on …(11)... , be approved.



3. Direct Motions/ Resolutions
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Required documents for Submitting
Direct Motions/ Resolutions to Parliament

a. Cabinet Memorandum and Cabinet Decision

– 3 copies

b. Motion/Resolution

– 320 copies

c. Background Note

– Sinhala - 160 copies /  Tamil - 35 copies  /   English - 35 copies
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4. Supplementary Estimates
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Required documents for Submitting
Supplementary Estimates to Parliament 

a. Cabinet Memorandum and Cabinet Decision

– 3 copies

b. Motion/Resolution

– 3 copies

c. Supplementary Estimates

– 320 copies

d. A comprehensive description of the objectives of the supplementary estimate, signed by 

the relevant Cabinet Minister

– 320 copies (must be attached to the supplementary estimate.)

e. Background Note

– Sinhala - 160 copies  /   Tamil - 35 copies  /   English - 35 copies 33



5. Releasing of additional provisions under the Supplementary Support Services and 
Emergency Requirement Liability Project
(Section 6(1) of the Appropriation Act of the relevant year)

a. Report on additional releases under the Linguistically-Based Supplementary 
Support Services and Emergency Needs Liabilities Project

       – 275 copies

"This report is submitted under Section 6(1) of the Appropriation Act. A report 
including the amount of funds so transferred and the reasons for such transfer 
shall be submitted to Parliament within two months from the date of such 
transfer."
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6. Agreements and Conventions entered into by Sri Lanka with 
Foreign Governments

a. Article 157 of the Constitution;

• Should be submitted to Parliament for approval.

b. Other Agreements and Conventions;

• The Secretary should inform the OLHP whether the 

agreement to be tabled or approved

35



Required documents for Submitting an Agreements and Conventions 

a. Cabinet Memorandum and Cabinet Decision

– 3 copies

b. Attorney General’s Clearance

– 3 copies

c. Motion

– 3 copies

d. Printed Copies of the Agreement / Conventions:

– for Tabling – 275 copies

– for Approval – 320 copies

a. Soft copy of the Agreement / Conventions in PDF format
36



7. Reports

37

• The annual performance report is presented by ministries and 
departmentsi. Performance Reports

• Institutions, boards, statutory bodies, and funds established 
under various acts prepare and submit annual reports and 
financial statements

ii. Annual Reports

• During the budget committee sessions, each special Spending 
unit and each Cabinet ministry prepares and submits a progress 
report for the use of Members of Parliament

iv. Progress Reports

• 119(4),120(4),122(4),123(4),124(6)

• Reports summoned by committees established under the 
Standing Orders of Parliament

iii. Report Submitted Under    
Standing Order of 
Parliament

• Reports submitted to Parliament by a ministry, department, 
commission, or constitutional body based on a timely issue or 
matter or due to a legal requirement

v. Other Reports 



Required documents  for Submitting Reports

a. Printed Reports

i. Three languages in one book -12 copies or

ii. Copies prepared separately -36 copies

b. Soft copy in PDF Format

c. Cabinet Memorandum and Cabinet Decision for Annual Reports

38



(1)

Name of the 

Ministry / 

Institution

39

Uniformity for naming an e-Copy
• The PDF files should be labeled as follows so that its language of contents, relevant 

institution, year could be clearly identified.

1. M_of Health_S-PR-2022.pdf 2.  M_of Health_T-PR-2022.pdf 3. M_of Health_E-PR-2022.pdf

M_of Health_S-PR-2022.pdf
(1) (2) (3) (4)

(4)

The year of 

the report

(2)

Relevant 
language

(should be 
labeled as:

Sinhala - S 
Tamil - T 
English - E )

(3)
Report type:
• Annual report - AR
• Performance report - PR
• Progress report - Pro.Rep
• Number of the relevant 

standing order in case it is 
a report under 3.10 above -   
S.O.119(4)  /  S.O.120(4)

• If it is the Annual Performance Report of the Ministry of Health,



When submitting those reports ;

▪ There should be three files prepared separately in the three languages and converted 

into PDF format.

▪ A PDF file of each language should be less than 20 MB in capacity (for the ease in 

uploading to the website)

▪ The three files prepared separately in the three languages and taken into the PDF 

format should have been referred to the email address olhp.reports@gmail.com.

(it is compulsory to ensure that the reports have been referred to the email address by 

the time the reports are submitted).

40

mailto:olhp.reports@gmail.com


Important matters when submitting the Reports

41



• Auditor General’s report with signature should be scanned and included

• Reports submitted under Standing Orders
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References to be followed when submitting 
documents to Parliament
• Constitution

• Public Financial Management Act, No. 44 Of 2024

• Parliament Standing Orders

• FR

• Other Circulares

• OLHP Guideline

• Cabinet Office Guideline

43
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Required Number of Copies 

Sinhala Tamil English

▪ Bill 360 120 340

▪ Gazette   - Approval 320 320 320

Table 275 275 275

▪ Direct Motion/Resolution 08 08 08

▪ Supplementary Estimates (Proposal, 
Estimate, Background Report)

320 320 320

275 275 275

▪ Agreements / Treaties 
                            Approval

320 320 320

Table 275 275 275

▪ Background Note 160 35 35

▪ Reports (AR/SO/PR) 12 12 12

▪ Central Bank report / budget documents 280 95 280 45



When to submit documents & How ?

▪  Monday to Friday, from 8:30 a.m. to 3:30 p.m.

 (Except public holidays and special parliamentary holidays)

• The officials bringing government affairs documents to the 

Office of the Leader of the House do not have an 

understanding of the documents they are carrying.

• A checklist must be attached to those documents they bring.

• They must also be informed of the contact details of a 

responsible officer to be contacted in case of any problematic 

situation.
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Acknowledgement of the OLHP for receiving documents

• Bills 

• https://olhp.gov.lk/english/downloads/Annex_1-E.pdf

• Gazette Notification

• https://olhp.gov.lk/english/downloads/Annex_2-E.pdf

• Report 

• https://olhp.gov.lk/english/downloads/Annex_3-E.pdf

• It is mandatory to complete and bring two copies of these annexures, which can be downloaded from 

the website of the OLHP

47

https://olhp.gov.lk/english/downloads/Annex_1-E.pdf
https://olhp.gov.lk/english/downloads/Annex_2-E.pdf
https://olhp.gov.lk/english/downloads/Annex_3-E.pdf


Parliament sitting dates

48



Contact us
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011 277 7467

011 277 7468

olhp.reports@gmail.com

www.olhp.gov.lk

076 316 3475
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